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How do | create G oups for file sharing?
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Whenever nore than one user needs access to a particular folder on your
system you can create a group. The group contains the nanmes of all the
users who belong to it. Each user can be a menber of as many groups as
desired. Once the group is created, access pernission can be controlled
at the group |level.

After creating all the individual users, create a group to which they all
bel ong. Here's how to create a group:

1) Open the Users & G oups control panel.

2) Choose New Group fromthe File nmenu. A new doubl e-headed i con appears,
ready to have a nane typed in to replace the default nanme "New G oup".
Type in whatever you want to nanme the group.

3) To include each user you want in the new group, drag the user's icon
onto the group icon. Note that even though the user is added to the

group, the user's icon stays in the Users & Groups wi ndow as well.

4) Open the group icon to see who is in the group. To renove a user from



5)

a group, drag the user's icon out of the group and throw it away.

When you open the user icon after a user has been added to a group, the
nanes of the groups to which that user bel ongs appear in the user's
G oups box.

Renenmber that anyone who wal ks up to your system can change file sharing
passwords and perm ssions. You nay want to consider getting a System?7
conpati bl e password | ocki ng screen saver.
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